YTBEPX/IEH

IIOCTAaHOBJIEHUEM aJMUHHUCTPALIII
MYHULUIAJIBHOIO paiioHa
«AXTBIHCKHI palioH»

ot 20.06.2024r. Ne 218

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABJIEHUSI MyHULIMIIAJIbHON yCIyTH
«IIpenocraBienne nHpopmannu 00 00bEKTAX yueTa, coAep:Kalleiicsi B peecTpe MMYLIeCTBA
cyobexTa Poccuiickoit @enepanun, 00 00beKTaxX yuyeTa U3 peecTpa MyHUIIUIIAJIbHOT0 UMYIIECTBA

1. O6mue mosoxKeHus
1.1.11peameT peryJupoBaHus AIMUHUCTPATUBHOIO PerjiaMeHTa

1.1.1. AiMUHUCTPATUBHBII permameHT MIPEI0CTaBIICHUS MYHUIIUTIATBHON yCIIyTH
«IIpenocraBnenne wHpOpMaK 00 OOBEKTaX ydera, COACPIKAILICHCS B peecTpe MYHHIIMITAILHOTO
UMYIIECTBa» (Hanee - AJIMUHUCTPATUBHBIN pEriiaMeHT) pa3pabdoTaH B IENSAX TMOBBIINICHUS KauecTBa
[IPEIOCTABIICHUSI MYHHUIMIAIBHOM YCIYrHM, M OIpEIeNsieT IOCIeN0BaTeIbHOCTh U CpPOKH JAeHCTBUI
(aIMUHUCTPATUBHBIX IPOLEAYD), MOPSIAOK U POPMBI KOHTPOJIS IPEIOCTABICHUS MyHUIIUTIAIBHOMN YCITyTH,
NOPAOK M (QOopMbl 00XkaJlOBaHUS PELICHUN M JeicTBUil (Oe37eiicTBUsI) opraHa, IpPelOoCTaBIIAIOIIErO
MYHHIMIAIBHYIO YCIYTY, a TaKXkKe JOJDKHOCTHBIX JIMI], MyHHUIMIAIbHBIX CIyXalllhuX, YYacTBYIOIIUX B
IIPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH.

1.1.2. MyHunumnan€bHas yciiyra mpefoCcTaBisieTcsl B paMKax pelIeHHs BOMPOca MECTHOT'O 3HAYCHHU S -
BJIa/ICHUE, [10JIb30BAHUE U PACTIOPSIYKEHUE UMYILIECTBOM, HAXOIALIMMCS B MyHULIMIIAIbHON COOCTBEHHOCTH
TOPOJICKOTO OKpYTa, YCTaHOBIEHHOTO MyHKTOM 3 yactu 1 ctathu 16 @enepanbHoro 3akoHa oT 06 oKTA0ps
2003r. Ne 131-@3 «O06 0o0muX HPUHIMIIAX OPTraHU3AIMH MECTHOTO caMoympaBieHus B Poccuiickoii
Oenepanumny.

1.2. Kpyr 3asaBureineii

1.2.1.B kauecTBe 3asgBUTENEH BEICTYNAIOT (PU3MYECKHE JINIIA, HANBUAYAIbHbIE TPEITPUHUMATENH,
IOpUIMYECKHE JTUTIA (J1aiee — 3asBUTEIIN ).

1.2.2. Ot uMmeHH 3asBUTENS] MOTYT BBICTYNATh JUIA, MMEIOIIME IMPAaBO B COOTBETCTBUU C
3aKoHO/aTenbCcTBOM Poccuiickoit @Depepanuu MPEACTaBIATh HHTEPECH 3asBUTENSA, JHOO JUIIA,
YIOJIHOMOYEHHBIE 3asIBUTEJIEM B MOPSIKE, YCTAHOBICHHOM 3aKOHO1aTeIbCcTBOM Poccuiickoit denepanuu.
VYcayra oka3pIBaeTCsl MO €IMHOMY CIIEHAPHUIO I BCEX 3asBUTENCH B 3aBUCHMMOCTH OT BhIOOpa BHIA
00BEKTa, B OTHOIIEHUH KOTOPOTO 3allpalliiBaeTCs BHIMKUCKA U3 peecTpa.

1.3. TpeGoBaHus K MOPAAKY HH(OPMHUPOBAHMSA O NMPEJIOCTABJICHMN MYHUIIMIIATBHOM YCIYyIH

1.3.1. Uudopmanus mo Bompocam MpeI0CTaBlICHUs MyHHUIIUITATLHOM YCIIyTH MPEI0CTABIISETCS:

- Ha “H(GOPMAILIMOHHBIX CTEHAAX B 3[JaHUH OpraHa, MPeA0CTaBIISIFOIIET0 MyHUIIUNIAIBHYIO YCIYTY;

- Ha EagmHoM TmopTase TOCYyNapCTBEHHBIX WM  MYHUIMNAIBHBIX  ychoyr  ((yHKITHIL)
http://www.gosuslugi.ru/ (nanee — Enunslit mopran);

- C UCTIOJIb30BaHUEM CPEICTB TeJIe(POHHOM CBSI3H;

- [IpY JINYHOM OOpallleHuH B OpPTaH, MPeJOCTaBISIONNI MyHUIIUTIAIBHYIO YCIYTY;

- B M®I].
1.3.2. Madopmarus o mpeaocTaBIeHUHd MyHHIMIAIBHOW YCIYTH pa3MeNIaeTcsi Ha OQHUIMaTIHLHOM
caiite ~ AJMUHUCTpallMM B  MH(QOPMALMOHHO-TEIEKOMMYHUKAaMOHHOW  cetn  "HHTepHer":

https://tarumovka.ru, B denepanbHOii ToCyaapcTBeHHOW MH(DOPMAIHOHHON cucteMe «EauHBIN mopra
roCy/IapCTBEHHBIX U MyHUIIMNAIBHBIX ycIyT (QyHkumii)»: http://gosuslugi.ru (nanee - Enunsiii mopran).
MyHununanpHas —yciayra MOpeAoCTaBiseTcs AIMHHUCTpAlMEd  MYyHHIMIIATBHOTO  palioHa
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«AXTBIHCKHH paiion» OTIeI0M SKOHOMHUKH U 36MeJIbHO-UMYIIECTBEHHBIX OTHOIIEHUH (fanee - Otaen).
Anpec: Poccuiickas @enepanusi, PecnyOnuka Jlarectan, AXTBIHCKUH paiioH, c. AXTHI, yi1. ['amku

AXTBIHCKOTO, 31I. 3

I'pacduk paboTh: moHeaenbHUK - nsaTHUIA: 8:00 — 17:00 (o6ex — 12:00 — 13:00).
KonraktHsiii Tenedon: +7 (8722) 55-75-98.
Anpec snekTpoHHOM mouThl: ahtirayon@e-dag.ru

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAIBHON YCIYTH
2.1. HamMeHOBaHHEe MYHHMIMIIAJBHON yCIyru

2.1.2. Tlomnoe HamMmeHoBanme Ycuyru: «lIpemocraBienue wHpopmamuu 00 OOBEKTaX ydeTa,
CoJIepIKaIIeiicst B peecTpe uMmyiiectsa cyonrekra Poccuiickoit denepanuu, 00 00beKTax ydera u3 peectpa
MYHUIIUTIATEHOTO UMYIIIECTBAY.

2.2. HamMeHOBaHMe OPraHa, MpeaocTaBJIASIONIEro Y cJyry

2.2.1. OpraHoM, NOpeIOCTABISAIONIUM MYHHUIMIAIBHYIO YCIYTy, SBISETCS AJIMHHHCTpAIU
MYHUIMIIATBHOTO paiioHa «AXTBIHCKUM paiion» OTaenl SKOHOMUKH W 3€MEIbHO-MMYIIECTBEHHBIX
OTHOIIICHUH.

[Ipu mpenocTaBieHUM MYHHUIMIAIBHOW YCIYTH COOJIIOJAIOTCS 3alpeThl, YCTAHOBJICHHBIE CT./
®enepanbHoro 3akoHa ot 27.07.2010r. Ne 210-d3 "OO6 opranuzanuu npeaoCcTaBiIeHHs TOCY1apCTBEHHBIX
U MyHMIMNAIbHBIX ycuayr" (manee - ot 27.07.2010r. Ne 210-®3), B TOM umclie 3ampeT TpedOoBaTh OT
3asiBUTENsl OCYIIECTBICHHUS NEWUCTBUH, B TOM YHUCIE COTJIACOBAHUN, HEOOXOAMMBIX Ui MOIyYeHUs
MYHUIMIIAJBHON YCIYTM M CBSI3aHHBIX C OOpAallleHHEM B HHBIE TOCYJIapCTBEHHBIE OPraHbl, OPTaHbI
MECTHOT'O CaMOYITPABJICHHUS, OPraHU3AIINH, 32 UCKIIOUYECHUEM MOTYYSHHS] YCIIYT U OMyYeHUsl JOKYMEHTOB
1 TH(POPMAITIH, TTPESIOCTABIIIEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIFOUCHHBIX B IICPEYCHb
yCIyT, KOTOPBIE SIBISIOTCSI HEOOXOAMMBIMU U OOSI3aTENILHBIMU JJISL MPEIOCTABICHUS MYHUIIUHATIBHBIX

YCIIYT.
2.3. Onucanue pe3yjbTaTa NpPeJOCTABJICHUSI MyYHUIMIIAIbHON YCIYTH

2.3.1. Pe3ynbTatom npeaocTaBiIeHNUs] MyHUIIUIAIBbHON YCIIyTH SBIISETCS:

- IpeiocTaBiIeHne HH(popMauu 00 00beKTax ydera, coJepkalieiics B peecTpe MyHULIMIATIbHOTO
UMYILECTBA MO (hOpME COTIACHO MPUIIOKEHUIO 2 K HACTOSIIEMY AJIMUHUCTPATUBHOMY pErjlaMeHTY;

- yBeJIOMJICHHE 00 OTCYTCTBHUHU CBeJIeHHH 00 00BbEKTax B peecTpe MyHHUIMIATbHOTO UMYILIECTBA O
(bopMe COoracHo NPUIIOKEHHIO 3 K HAcTOsIIEMY AJIMUHUCTPATUBHOMY PETJaMeHTy.

2.4. Cpok npenocraBjieHus] MYHMIHIIAJIBbHOMN yCJIYyru

2.4.1. MakcuMaIbHBIN CPOK TPEIOCTABIICHHUS MyHHUIIUITAIBHOW YCIIYTH COCTABIISIET 5 pab0vnX JHEH
CO JIHS PETUCTpalluy 3asBJICHHUs (3ampoca) 3asiBUTEII.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIHMPYIOIINX OTHOUIEHHS, BOZHUKAIOLIUE B
CBSI3U C IIPEIOCTABICHUEM MYHULIUIIAIBLHON YCIyTH

2.5.1. IIpenocraBieHne MyHUIIMIIAIbHON YCIIYTH OCYLIECTBIIAETCS B COOTBETCTBUM ¢ DenepanbHpIM
3akoHOM oT 27 utons 2010 roma Ne 210-®3 «OO0 opraHuzaiuyl npeaoCcTaBI€HUs TOCYIapCTBEHHBIX U
MYHULUOATBHBIX ycIayr», PenepanbHbiMU 3akoHaMu oT 6 okTsaOps 2003 1. Ne 131-d3 «OO6 ob6mux
MIPUHIUIIAX OPraHU3alMyd MECTHOrO camoyIlpasiieHHs B Poccuiickon @enepanuny», ot 27 urons 2010r.
Ne 210-®3 «OO6 opraHuzanuy TNPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyI»,
[TocranoBnenue [IpaButensctBa Pecy6muku [larectan ot 08.04.2022r. Ne 83 "O0 yrBepxkaenuu IIpaBun
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pa3pabOTKW M YTBEP)KICHUS aJIMUHHMCTPATUBHBIX DPETVIAMEHTOB IPEIOCTABICHUS TOCYAAPCTBEHHBIX
yeayr", PacnopsikeHneM AJMUHUCTPALlMM MYHUIMNAIBHOTO pailoHa «AXThIHCKHI paiioH» Ne-218 or
20.06.2024r «O06 yTBEep)KICHHH peecTpa MYHHUIIMIIAIBHBIX YCIYT aIMUHHUCTPALMA MYHHIIUIAIHHOTO
paiioHa « AXTBIHCKHUI pailon» B cooTBeTcTBUE ¢ TpeboBanusMu denepanbHoro 3akona «O0 opraHuzanuu
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT.

2.6. UcuepnbiBalomuii nepedeHb J0OKYMEHTOB, HEO0OXOAMMbIX B COOTBETCTBHHU C
HOPMATHBHBIMH NPABOBbIMHM AKTAMH /IJIf1 IPEAOCTABIEHUSI MyYHHULIMIIAJBHON yCJIyIH

2.6.1. Jlng mnosiydeHHs MYyHHUIMNAIBHOM YCIYrM 3asBUTENEM IPEACTABISIOTCSA CIELYyIOIINE
JOKYMEHTBHI:

2.6.1.1. 3asBnenme o mpenoctaBieHun wuHPopManuu 00 OO0BEKTax yuyeTa U3 peecTpa
MYHHIIMIIAIEHOTO UMYIIIECTBA MO (POPME COTIIACHO MPUIIOKEHUIO | K aIMUHUCTPATUBHOMY PETIaMEHTY;

2.6.1.2. Konust JOKYMEHTa, yA0CTOBEPSIOIIETO TUYHOCTh 3asABUTEIS (IPEACTABUTEINS 3asIBUTEIS);

2.6.1.3. Konusi TOKyMEHTA, YIOCTOBEPSIIONIETO MpaBa (ITOJHOMOYHS) MPEICTABUTEIS 3asIBUTEII,
€CJIM C 3asBJIEHUEM O0palaeTcs MpeiCTaBUTENb 3asBUTEIIS.

2.6.2. TpeboBaHMA K JOKYMEHTaM, HEOOXOAUMBIM ISl TIPEIOCTABICHHSI MyHUIIUTTIAIBHON YCITYTH.

2.6.2.1.B 3zasBrnenuun o mpenocTtaBieHud uHDopMmanuu 00 0OBEKTaX ydera M3 peecTpa
MYHUIUIIATIEHOTO UMYIIIECTBA YKA3bIBAIOTCS:

- CBEJICHHUSI O 3asiBUTEJIE:

a) JUIA WHAUBUIYAIbHBIX NpEANpUHUMAarenei (pusndeckux mnui): (aMuims, UMs, OTYECTBO,
PEKBU3UTHl JIOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTh (cepusi, HOMEpP, KEM M KOrIa BBIJAH), MECTO
KUTEIbCTBA, HOMep TenedoHa, IS TPEACTABUTENS YKAa3bIBAOTCS: (aMuius, HMs, OTYECTBO
MIpEACTaBUTENS], PEKBU3UTHI JOBEPEHHOCTH, KOTOpasi IPHUJIaraeTcs K 3asBJICHUIO;

0) I IOPUAWYCCKUX JUI]: MOJIHOE HAaWMEHOBAHWE, OpPraHHM3aIMOHHO-TpaBoBas (opma, ampec
MecTa HaXOXICHUs, HoMmep TeiedoHa, daMuius, uMs, oTdecTBO aupekropa, MHH, OI'PH, nmns
MIPEACTABUTENS YKa3bIBAIOTCS: (aMUIIus, WMs, OTYECTBO MPEACTABUTENS, PEKBU3UTHI JOBEPEHHOCTH,
KOTOpasi IPUJIaraeTcs K 3asBJICHUIO;

- HAaMMEHOBAHME, a TAK)XKE UHBIE CBEICHHS 00 00bekTe (00BhEeKTax) MyHUIIMITAIIBHOTO UMYIIIECTBA,
MO3BOJIAIONINE WHIUBUIYaIN3UPOBAaTh MaHHBIH OOBEKT (OOBEKTHI): aapec IUOO0 MECTOMOJOKECHHE
MMYIIECTBA, €ro IUIONMIAb, IEJIeBO€ HAa3HAYCHHE HWMYIIECTBA, MPOTHKEHHOCTh (I COOPYKEHHH),
KaJacCTPOBBI HOMEP UMYIIIECTBA (MPU HAJTMYKH ), MTHBIE XapaKTEPUCTUKH, MHIUBUYaTU3UPYIOIINE OOBEKT,
B OTHOIIIEHUH KOTOPOTO MOIAHO 3asIBIICHUE.

2.6.2.2. TekcTbl JOKYMEHTOB, MPEACTABISEMBIX JUIsl OKa3aHUSI MYHULIMIIAIBHOW YCIYTH, JOJKHBI
OBITH HAIMCAaHBI Pa300OPUYNBO, HAMMEHOBAHUS IOPUINYECKHUX JIUI] - 0€3 COKpaIeHHs, C YKa3aHUEM UX MECT
HaxoKaeHus. DaMuInK, UMEHa U 0TYeCTBa (PU3NUECKUX JUII, aJpeca UX MECT )KUTEIbCTBA JIOJDKHBI OBITh
HaIlUCaHbBI TTOJIHOCTHIO.

[Tpu moxave 3asBieHUs B (hOpME FNEKTPOHHOTO JOKYMEHTa IyTeM HaIpaBlIeHUs Ha AJIEKTPOHHYIO
MOUTy OpraHa, MPEAOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY, 3asBJIECHUE TOJIMUCHIBACTCS IO BBHIOOPY
3asiBUTENS (€CIIU 3asiBUTENEM SIBIISIETCS (DU3UUECKOE JIUIIO):

- DJICKTPOHHOMU TOANMUCHIO 3asIBUTENS (MPECTABUTEIIS 3asIBUTES);

- YCHJIEHHOW KBaIM(UIUPOBAHHON DIEKTPOHHOW TOAMHUCHIO 3asBUTENS (TpeICTaBUTENs
3asiBUTENs).

3asiBIieHHE OT MMEHHM IOPHAMYECKOTO JIMIIa 3aBEpsieTCs MO BBIOOPY 3asBUTENS AIIEKTPOHHOMN
MTOJIMHUCHIO, TNOO YCHICHHON KBaJTU(DHUIIMPOBAHHOHN JIEKTPOHHON MOMHUCKHIO (€CITHN 3asBUTEIIEM SIBIISIECTCS
FOPUJINYECKOE JIUILIO):

- TUTIa, ACHUCTBYIOMIETO OT MMEHHU IOPUINIECKOTO JIUIa 0€3 TOBEPEHHOCTH,

- TpEeACTaBUTENS  IOPUAMYECKOrO JIMIA, JACMCTBYIOIIETO HAa OCHOBAHMM  JTOKYMEHTA,
MTOITBEPIKIAIOIIETO TTOTHOMOYHS TTPEICTABUTEIIS.
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2.14. TpeOoBaHus K IOMeEIIeHHSIM, B KOTOPBIX Mpea0oCcTaBJIsAeTCsl Y ciayra

MecronooxeHue aIMUHUCTPATUBHBIX 34aHUM, B KOTOPBIX OCYILECTBIIACTCS NMPUEM 3asBIICHUN U
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS] MyHHUIIMIIATBHOM yCIIyTH, a TAK)Ke BblIaya pe3yJbTaToB
MPEJOCTaBICHUS MyHULIMTIAILHON YCIIyTH, JOJDKHO 00ECTIEYHBATh YA00CTBO IS TPasKIaH C TOUKHU 3pEHUS
MEIIeX0AHOM JOCTYITHOCTH OT OCTAHOBOK OOILECTBEHHOI'O TPAHCIIOPTA.

B ciywae, eciu uMeeTcss BO3MOXHOCTh OpPraHU3AlMM CTOSHKM (ITAPKOBKH) BO3JE 3JaHUS
(cTpoeHust), B KOTOPOM pa3MELIEHO IMOMeLIeHHe NpuéMa U BblIa4M JOKYMEHTOB, OPraHU30BBIBACTCS
CTOsTHKA (MTApKOBKA) JUISL JIMYHOTO aBTOMOOMJIBHOT'O TPAHCIIOpTA 3asiBUTENEH. 3a MOJIb30BaHUE CTOSHKOMN
(mapkoBKOM) ¢ 3asBUTEJIEH IJIaTa HE B3UMAETCSI.

Jl1s mapKoOBKM cIleHUaNbHBIX aBTOTPAHCIOPTHBIX CPEJCTB HMHBAJIUAOB Ha CTOSIHKE (IAPKOBKE)
BbLesgeTcst He MeHee 10% mecT (HO He MeHee OHOro MecTa) [yl OecIIaTHOM MapKOBKU TPAHCIIOPTHBIX
cpencTs, ynpasisieMblx MHBaMaamu I, II rpynn, a rtaxke mHBasmnmamu III rpynmel B mopsake,
ycraHoBiaeHHOM lIpaBurensctBoMm Poccuiickoit denepannu, U TPaHCHOPTHBIX CPENCTB, MEPEBO3AIIUX
TaKUX UHBAIMIOB U (MJIM) JeTEH- NHBAIUIOB.

B nensx obecriedenns OecipensiTCTBEHHOrO A0CTYyIIa 3asBUTEIIEH, B TOM YKCIIe EPEABUTaAI0IIUXCS
Ha MHBAJIMJHBIX KOJISICKAX, BXOJ B 3/1aHHUE U MOMEILEHHUS, B KOTOPbIX IIPEIOCTABISAETCS MyHULIMIIAIbHAS
ycayra, o0opynyroTcs MaHAycaMM, NOPYYHSIMM, TaKTHIIBHBIMU (KOHTPACTHBIMH) IperyNpeskIaloMu
9JIEMEHTAaMH,  WHBIMM  CHEIHAJbHBIMM  HPUCIOCOONECHUSIMHM,  MO3BOJSIOLMMH  O0OECIEUUTH
OecHpensATCTBeHHbIH JOCTYNl W NEepeABM)KEHHE WHBAIMIOB, B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuy 0 cOUMAIbHON 3aIUTE UHBAIUIOB.

IlenTpanpHblii BXOJX B 37aHHE YIIOJHOMOYEHHOIO OpraHa JOJDKeH ObITh 000pynoBaH

nH)OpPMAIMOHHOW  TaOMWYKOW  (BBIBECKOH),  coaepxkameld  uWHQOpMamMiO:  HAUMEHOBAHUEC;
MECTOHAXOXKICHHE U IOPUIUYECKHI ajpec; pexuM paboThl, rpaduk mpuéma; HoMepa TeaepOHOB Ui
CIIPaBOK.

[Tomemenus, B KOTOPBIX MPENOCTABIIACTCS MyHHULUNAIbHAS yCIyra, JOJLKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOIMUECKUM IIpaBUJIaM U HOpMaTHBaM.

[Tomemenusi, B  KOTOPBIX IPENOCTABIACTCA  MYHMLIMIAIbHAs  yCIyra, OCHAILlalOTCA:
IIPOTUBOIOKAPHOU CHCTEMOM U CPEICTBAMM MOKAPOTYILLIEHUS;

- CUCTEMOM ONOBELIEHHUS O BOSHUKHOBEHUY YPE3BbIUYAiHON CUTYallNH;

- CpeICTBaMHU OKa3aHHWs TIE€pPBOM MEIUIIMHCKOM IOMOUIM; TyaJleTHBIMU KOMHAaTaMH JUis
[TOCETUTENEH.

3anm  OXMIaHUS 3agBUTENCH 0OOpyAyeTcsl CTYJIbsIMH, CKaMbSMH, KOJIMYECTBO KOTOPBIX
orpeJiesgeTcst UCX0s U3 (PaKTUUECKON Harpy3ku U BO3MOXKHOCTEH JUIsl MX pa3MeIIeHus B IOMELICHUH, a
TaKkxe NH(POPMALIMOHHBIMU CTEHIaMHU.

TekcTbl MaTepuanoB, pa3MEIIEHHBIX Ha WH(OPMAIlMOHHOM CTEHJE, NeyaTaroTcs yAO0OHBIM JUIs
yTeHus pudrom, 0e3 NCIpaBlieHUH, ¢ BblAeIEHuEM Han0oJiee BaXKHBIX MECT MOTYKUPHBIM HIPU(TOM.

Mecra Ui 3amoJHEHUs 3asBICHUM OOOPYIYIOTCS CTYJbSIMM, CTOJaMH (CTOoiKkamu), OGiaHKaMu
3asIBJICHUHN, MMCbMEHHBIMU MPUHAIIIEKHOCTIMHU.

Mecra npuéma 3asBuTeneil oOopyayroTcs MHPOPMALMOHHBIMU TaOJMYKaMU (BBIBECKAMHU) C
yKa3aHMEeM HOoMepa KaOMHEeTa U HaUMEHOBAHUS OTAeNa; paMIINK, UMEHH U OoT4ecTBa (IOCeHee - Mpu
HAJINYMH), TOJDKHOCTU OTBETCTBEHHOTO JIMIIA 32 TPUEM JOKYMEHTOB; Tpaduka npruéma 3asBuTeneil.

Pabouee MecTo Ka)/10ro OTBETCTBEHHOT'O JIMIA 32 TPUEM JIOKYMEHTOB, JIOJIKHO ObITh 000py/10BaHO
NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOIMMBIM HH(OPMAIMOHHBIM Oa3am
JAHHBIX, [1€YaTAIOIIUM YCTPOUCTBOM (MIPUHTEPOM) U KOMUPYIOUIUM YCTPONCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JI0JDKHO UMETh HACTOJIbHYIO TaOJIUUKY C YKa3aHUEM
dbamunu, UMEHH, OT4ecTBa (TOCIeIHEee - MPU HAJIMYKUH) U TOJDKHOCTH.

[Tpu npegocTaBieHN MyHULIMTATBHON YCIYTH HHBAJTUAaM 00€CTI€UMBAIOTCS:

- BO3MOKHOCTh O€CNpEnsTCTBEHHOIO JOCTyINa K OOBEKTy (3JaHHIO, MOMELIEHHUIO), B KOTOPOM
IIPEIOCTABIIAECTCS MyHHULIUIIATIbHAS YCIIYTa;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO NEPEIBUKEHUS 110 TEPPUTOPHH, Ha KOTOPOW PacloiIOKEHBI
3/1aHUS ¥ TIOMELIEHUS], B KOTOPBIX IPEJOCTABIAETCS MyHULIMNIANIbHASL ~ YCIyra, a TaKkKe BXOJa B TaKHE
OOBEKTHI U BBIXOJA U3 HHX, MOCAJAKU B TPAHCIOPTHOE CPEACTBO M BBICAJKU M3 HEro, B TOM 4YHCIIE C



HCIOJIb30BAHNE KPECIIA-KOJIACKHY;

- CONpPOBOXJECHUE WHBAIUAOB, HUMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMH 3peHUs U
CaMOCTOSITEJILHOTO NEPEABHKCHHUS;

- HaJUIekKaliee pasMelieHrue oO0OpyIOoBaHUS W HocuTened wuHbopmanuu, HEOOXOTUMBIX s
obecriedeHnss OECHPEINATCTBEHHOIO [JOCTyNa HMHBAJIUAOB K 3AaHUSAM M IOMELICHUSM, B KOTOPBIX
IIPEIOCTABIIAECTCS MYHMLMIIAJIbHAS YCIyra, U K MYHHULIMIAJIBHOM yCIyre C YYETOM OrpaHMuYEHUN HX
KHU3HEICATCIBHOCTH;

- ny0nupoBaHue HEOOXOIUMOHN Uil WHBAIMJOB 3BYKOBOM M 3pUTENIbHONW MH(pOpMAINHU, a TaKXKe
Ha/IUCeH, 3HaKOB U HHOW TEKCTOBOW U rpaduueckoil HHGOpMaIMU 3HaKaMH, BBIIOJHEHHBIMU PEIbepHO-
TOUYEYHBIM MIPUPTOM bpaidist; qomyck cypaonepeBoaurKa U TUGIOCYPIOTIEPEBOAUNKA.

2.15. Tloka3aTeJM JOCTYINHOCTH U KaYeCTBA MYHHIUNIAJIbHOM’ yCIyru

2.15.1. Tlokasarenu TOCTYITHOCTH U Ka4eCcTBA MPEIOCTABICHUS MyHHUIIUITATILHOW YCITYTH:

2.15.1.1. xonu4ecTBO B3aWMOJACUCTBUN 3asABUTENS C JOJKHOCTHBIMU JIMIIAMH, MYHHUIIMIIaJIbHBIMU
CIIy>KalllUMU [P MPEJOCTABICHUN MYHULIUIIATbHON YCIIYTH HE MPEBBIIIAET 2 pas3, MPOI0JIKUTEIBHOCTD -
He 6onee 15 MuHyT;

2.15.1.2. BO3MOXXHOCTH HOTYYCHHUSI MyHUIUTATBEHON yciayrd B MDL] B cOOTBETCTBHH € COTIIAIIICHUEM
O B3aUMOJICHCTBUM, 3aKIIOUEHHbIM Mexay MOPI[ u opranoM, mpenocTaBiISIOIIUM MYHUIHUIAIbHYIO
yCIIyTy, C MOMEHTA BCTYIUIEHUSI B CUJIY COIJIAllIEHUsI O B3aUMOJICHCTBUM;

2.15.1.3. cooTBeTcTBME HHPOPMAIIIH O MOPSJIKE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH B MECTaX
MPEOCTABICHUS MyHUIIMTIAIHON YCIIyTH Ha HH()OPMAIIMOHHBIX CTEHaX, Ha OQHUIMAIBHOM caifTe ropoja
XacaBmoprT;

2.15.1.4. BO3MOXXHOCTH TIOJIy4E€HHUS 3asBHTENEM HH(MOpPMAIMM O XOJE€ MPEIOCTABICHUS
MYHULHUIAJIBHON YCIYTH 10 3JIEKTPOHHOM nouTe, Ha EnuHoM nopraie;

2.15.1.5. cooTBETCTBHE MECT MPEIOCTABIICHUS MYHUIIUTIAIBHON yCIIyry (MECT OKUIAHUS, MECT JIJIst
3aMoJIHeHUS JOKYMEHTOB) TpeOoBaHUsAM pazjena 2.14 AAMUHUCTPATUBHOIO PETIaMeHTa.

2.16. Unble TpeOOBaHHUSI K NPEAOCTABICHUIO Y CIIYTH

2.16.1. Ycnyru, KOTOpbI€ SIBISIIOTCA HEOOXOMUMBIMH W 0O0S3aTENbHBIMU IS TPEIOCTAaBICHUS
Yenyru, 3akoHonaTenscTBoM Poccuiickon denepanny He MPEAYCMOTPEHBI.

3. Cocras, nocje10BaTEJBLHOCTD H CPOKH BBINOJHEHHUS AIMUHUCTPATHUBHBIX NMpouenyp (aeiicreuii),
TPeOOBaHMS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJie 0COOEHHOCTH BbINOJIHCHUS
aJIMUHUCTPATHBHBIX NPoueaAyp (AelicTBUii) B J1eKTPOHHOM dopMe, a TaKKe 0COOEHHOCTH
BbINOJTHEHUS A/IMUHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKIIMOHAJIBHbBIX HEHTPAaX

3.1. OpraHuzanusi NpefoCTaBICHUS MYHUIMNAIBHOM YCIyTH BKJIIOYAaeT B cels clieayroume
aJIMMHHUCTPaTUBHbBIE TPOIIETYPHI:

3.1.1. mpueM M perucTpaius 3asBICHUS U JOKYMEHTOB, HEOOXOJMMBIX IJIsI MPEeIOCTaBICHUS
MYHUIMITAIBHON YCIIYTH;

3.1.2. nouck uHpopmanuu 06 06bEKTax B PeeCTpe MyHHUIMIIATHHOTO UMYILIECTBA;

3.1.3. npenocTaBnenrne HHPopMauu 06 00beKTax yuera U3 peectpa MyHUIIUIAIbHOTO UMYIIECTBA
WIH yBeJIOMJIEHHE 00 OTCYTCTBUHU CBe/IeHUI 00 00BEKTax B peecTpe MyHUIIMIATILHOTO UMYIIIECTBA.

3.2. Ilpuem u peructpainus 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIIyTH

3.2.1. OcHoBaHMeM Jig Hayaia aIMUHUCTPAaTUBHOMN MPOLIETypHhI SBIISETCS M0/1a4a 3asiBUTeNIEM (€ro
NPEJICTaBUTENIEM) 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHUS MYHUIUNAIbLHON
YCIIYTH, B OpraH, IpeI0CTaBIAOMNNA MyHUIUIIAIBHYI0 yeiyry, MOLI.

3asBNIeHNE M JOKYMEHTbI, HEOOXOIUMBIE JUISl MPEJOCTaBICHUS] MyHULUIAIBHOW YCIyT'H, MOTYT
OBITH MPEJICTABICHBI 3asIBUTEIIEM (€T0 TIPEICTABUTEIIEM):
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- [IpY JIMYHOM OOpaIlleHuH B OpPTaH, IPeI0CTaBISIONUN MYHUIIUTIAIBHYIO YCIYTY;

- B DJIEKTPOHHOH opme yepe3 Enunblit moprain;

- 110 3JICKTPOHHOM M0YTe OpraHa, MpeI0CTaBIISAIONIEr0 MyHUIIUIIATIbHYIO YCIYTY;

- pu oOpamennn B M®ILI, B COOTBETCTBUU C COTJIANICHUEM O B3aMMOJICHCTBUH, 3aKIIOYCHHBIM
Mexay MOL u opranom, mpe1oCTaBIAIONIMM MYHUILIMIIATBHYIO YCIYTY, C MOMEHTA BCTYIUJICHUS B CHILY
COTJIAIICHUS O B3aUMOJCHCTBUH.

3.2.2. OTBETCTBEHHBIM 3a HCIOJHEHUE AIMUHUCTPATUBHOM MPOLEHYPhl SIBISETCS TJIaBHBIN
CHEIHUATUCT OpraHa, NPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIyry, (Jajiee — OTBETCTBEHHBIM 3a
UCIIOJIHEHUE aIMUHUCTPATUBHOM MPOLIETYPHI).

3.2.3. 3agBneHne O MPEIOCTABICHUN MYHUIMIIATBHON YCIIyTH, MOJaHHOE B 3JIEKTPOHHOH (popme
yepe3 Epunbni mopranm nmo 16:00 pabGodero mHs, pPETUCTPUPYETCS B OpraHe, MPEIOCTABIISIIONIEM
MYHULMTIAIBHYIO YCIIYTY, B IEHb €ro nojauu. 3asBieHue, nojanHoe yepe3 Enunpiii mopran nocne 16:00
pabouero aHs 1100 B HEpAOOUMil J€Hb, PETUCTPUPYETCS B OPTraHe, MPEAOCTaBISIIONIEM MYHULIUIIATbHYIO
YCIIyTY, Ha CIEIYIONINA pabounii 1eHb.

3asiBlieHHE, MOJIaHHOE B MUCBMEHHOW (popme, perucTpupyercss B opraHe, NpeAoCTaBISIIOIIEM
MYHULHUIAIBHYIO0 yeiryry, M®LI B 1eHp ero nocTyIuIeHus.

3.2.4. OTBeTCTBEHHBIN 32 WUCMOJIHEHUE AIMUHHCTPATHUBHOW MPOLETYpPHl BHIMOIHIET CIEIYIOIINE
JEUCTBUA:

3.2.4.1. ycraHaBIuBaeT npeaAMeT 0OpalleHus;

3.2.4.2. mpoBepsieT MPECTABIICHHBIC IOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSM ITyHKTOB 2.6, 2.7
AJIMUHUCTPATUBHOTO periiaMeHTa B CpOK He Oosee 2 pabouyux THEH C JaThl perucTpanuu 3asBiICHUS U
JIOKYMEHTOB 3asiBUTEIIS.

[Ipu ycTaHOBIEHHH HECOOTBETCTBUS MPEJCTABICHHBIX TOKYMEHTOB TPEOOBAaHHUSM periaMeHTa,
OTBETCTBEHHBIN 3a HCIIOJHCHHE AJMUHUCTPATHUBHOM MPOLEAYPHl YBEIOMIISIET 3asBUTENS JUOO €ro
MIPEJICTAaBUTENS O HAJMYUU MPENSATCTBUM A MpHeMa TOKYMEHTOB, OOBSCHSET 3asBUTEINIO COACpKAHHE
BBISIBIICHHBIX HEIOCTATKOB B TIPEACTABJICHHBIX JIOKYMEHTaX, MpejaraetT MNPUHATh MEphl M0 HX
yCTPaHEHHUIO.

[lo TpebGoBaHUIO 3asBUTENSI OTBETCTBEHHBINM 3a WMCIOJHEHHE aIMUHUCTPATUBHOW MPOLETYpPHI
TOTOBUT MUCbMEHHBIN MOTUBUPOBAHHBIN OTKA3 B IPUEME TOKYMEHTOB.

[IpunsiTHe OpraHoOM, MPEIOCTABIISIONIMM MYHUIIUTAIBHYIO YCIIYTY, PEHICHUsI 00 0TKa3e B MpUEMe
JOKYMEHTOB, HEOOXOTUMBIX IS TPEIOCTABIICHUS MYHULIMTIATHHON YCIYTH HE IPENSTCTBYET MIOBTOPHOMY
oOpamieH’Io 3asBUTENSI 3a MPEJOCTABICHHEM MYHHIMMAIBHOW YCIYTH TIOCHE YCTPAaHEHWs] TPUYHH,
MOCITYKUBIIUX OCHOBAaHMEM Ji TMPHHITHUS OPraHOM, MPEJOCTABISIONIUM MYHUIMIAIBHYIO YCIYTy,
YKa3aHHOTO PEIICHHUS.

3.2.4.3. nenaet 0oTMETKY Ha 000UX SK3EMIUISIpax 3asiBICHUS O MpUeMe TOKYMEHTOB;

3.2.4.4. mepenaet 3asBUTEIIO YK3EMILUIAP 3asBICHUS C OTMETKOM O MPHEME JOKYMEHTOB, JPYTOM
AK3EMILISAP 3asBIEHUS PETHCTPUPYET B COOTBETCTBUU C TPEOOBAHUSIMU HOPMATUBHBIX MPABOBBIX AKTOB,
MpaBUJI ICJIONTPOU3BOICTBA, YCTAHOBJICHHBIX B OpTraHe, MPEJI0CTaBIISIONIEM MYHUIIUTAIBHYIO YCIYTY.

3.2.5.B cnydae momaum 3ampoca B ANEKTpoHHOU dopme uepe3 Eunblil moprtan, 3asBieHHE C
MPUKPEIJICHHBIMU K HEMY CKAaHHPOBAaHHBIMH KOIUSAMH JOKYMEHTOB IOCTYIAIOT OTBETCTBEHHOMY 3a
HCIIOJTHEHUE aJIMUHUCTPATUBHOMN MPOLEAYPHI.

[Toce moctymneHus 3asBJIEHUS OTBETCTBEHHOMY 3a UCIIOJIHECHHE aJIMUHUCTPATHBHOMN TIPOIICTYPHI
B JIMYHOM KabuHeTe Ha EnquHOM mopraie oToOpaxkaeTcs cratyc 3asBku «IIpUHATO OT 3asBUTETSN.

3.2.5.1. OTBETCTBEHHBIH 3a WCIIOJTHCHUE aIMUHUCTPATUBHOMN MPOIEAYPHI MPOBEPSET 3asBICHUE
MIPE/ICTABJICHHBIE JTOKYMEHTHI Ha COOTBETCTBHE TPEOOBAaHUSAM IYHKTOB 2.6, 2.7 AJMHUHHCTPATUBHOTO
periiaMeHra.

Ecnu mpencraBieHHble JOKYMEHTBI HE COOTBETCTBYIOT —YCTaHOBICHHBIM TpPeOOBAHMSIM,
OTBETCTBEHHBIH 32 UCIIOJIHCHUE aIMUHACTPATUBHOMN MIPOIIETYPHl TOTOBUT MHUCHhbMEHHBIN MOTHUBUPOBAHHBIN
0TKa3 B IIpreMe JOKYMeHTOB. B nnuHoM kabuHeTe Ha EquHOM moprane oToOpaxaetcs cratyc «OTKasy, B
nosie «KommenTapwuit» orodOpakaeTcsi TeKCT «B mpueme TOKYMEHTOB OTKa3aHO», a TaK)Ke YKa3bIBACTCS
MpUYMHA OTKa3a B IpUEME JOKYMEHTOB.
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B cioydae cooTBeTCTBHMSI JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBAaHUSAM, OTBETCTBEHHBIH 3a
HCIIOJIHEHUE aIMUHUCTPATUBHON NPOLEAYPBI PETUCTPUPYET 3asBJIICHUE C IIPUIIOKEHHBIMHU JOKYMEHTAMM.

B nuuynom xabunere Ha Ennnom noprane orodpaxkaercs craryc «lIpomexyTouHble pe3ysbTaTbl OT
BEJIOMCTBa», B nosie «KomMMeHTapuil» oTrodOpaxaercs TEKCT, CIEAYIOLIETro coaepxkanus: «Baie 3asBienue
IpUHATO B paboTy. BaMm HeoOXoauMo MOAOHTH «JaTa» K «BpEMsS» B BEIOMCTBO C OpHUTMHAJIaMU
JTOKYMEHTOBY.

3.2.6. [Ipuem 3asaBnenus u 1okyMeHToB B MO ocyIiecTBiseTcss B COOTBETCTBUH C COIJIAILIEHUEM
O B3aUMOJCUCTBUM, 3aKIIOYEHHBIM Mexay MOI[ um opraHoM, mperoCTaBIAOMMM MYyHUIUIIAIbHYIO
YCIIyTY.

3.2.7. Pe3ynpraToM aJMUHUCTPATUBHOM MPOLEIYpHl SBISETCS PEruCTpalusi 3asBICHUSA U
JOKYMEHTOB 3asBHUTEJ B YCTAHOBJIICHHOM IOPSJKE MM OTKa3 B IIPUEME OKYMEHTOB II0 OCHOBAaHHUSM,
YCTaHOBJICHHBIM B ITyHKTE 2.7 AIMUHUCTPATUBHOI'O pErjlaMEeHTa.

3.3.Ilouck uHpopManum 06 00beKTe B peecTpe MyHHIMNAJIBLHOI0 HMYIECTBA
3.3.1. OcHoBanuem ig HadaJa aJIMUHHCTPATUBHOW MPOIEIYpPHl SBIACTCS IOJyYeHHE

OTBETCTBEHHBIM 32 UCIIOJIHEHNUE a]MUHUCTPATUBHOM MPOLEAYPbI JOKHOCTHBIM JIMIIOM, MYHUIIUIIATbHBIM
CIIy’KallluM OpraHa, MpeAoCTaBIISIIONIET0 MyHULIMIAIBHYIO YCIYTy, 3apErUCTPUPOBAHHOIO 3asBJICHUS U

JOKYMEHTOB.
3.3.2. OTBeTCTBEHHBIM 3a HCIOJIHEHHE AIMHHUCTPATHBHON MPOLEAYpPHl SBISETCS TIIABHBIN
CIELMAIUCT OpraHa, IPeJOCTABISIOEr0 MYHHLIMIIANBHYIO YCIOyry (Jlajiee — OTBETCTBEHHBIH 3a

WCTIOJTHEHUE a]MUHUCTPATUBHON MPOLIETYPHI).

3.3.3. OTBeTCTBEHHBI! 32 HCIOJIHEHHE aIMUHUCTPATUBHOM MTPOLIEAYPHI:

- U3y4JaeT MHPOPMALIMOHHBIE 0a3bl JAHHBIX peecTpa MYHHUIUIIAJHLHOTO MMYIIECTBA HA MPEAMET
noucka uHpopmanuu 06 00bEKTe, yKa3aHHOM B 3alpoce;

- TIpY HAJTMYUHN 00BEKTa B peecTpe MyHUIIUIAIBFHOIO UMYIIECTBA - TOTOBHUT BBIITUCKY U3 peecTpa
MYHULUIAIBHOIO UMYLIECTBa 00 00BEKTaX yyera;

- TIPY OTCYTCTBUM YKAa3aHHOTO B 3asBJICHUU OOBEKTa B PEECTpe MYHHUIUMAIHLHOTO WMYIIECTBA -
TOTOBUT MPOEKT YBEAOMIJIEHHS 00 OTCYTCTBUHM CBEACHUH 00 OOBEKTE B peecTpe MYHHUIHMIAILHOIO
UMYIIECTBA;

- IpeAocTaBisieT nHpopMaLHio 00 00bEKTaX yueTa U3 peecTpa MyHUIUIAILHOIO UMYILECTBA JINO0
MIPOEKT YBEJOMIJICHHSI 00 OTCYTCTBUH CBEIEHHH 00 OOBEKTE B peecTpe MyHHUIHMIIAIHHOTO MMYIIECTBA
PYKOBOJIUTENIO OpraHa, MPEeIOCTaBISAIOIIEr0 MYHHIMIANBHYIO YCIOYry, [UId TOANHMCAaHUS B JIeHb
MOJITOTOBKH YKa3aHHBIX JOKYMEHTOB.

PykoBoauTens oprasa, npeoCcTaBIsIONEero MyHHIUIIATbHYIO YCIYTY:

- TOJIMCHIBAET BBIMHUCKY M3 peecTpa MyHUIMNAIBHOTO HMMYyIIEecTBa 00 00BEKTax ydera JMOo
yBeJIOMJICHHE 00 OTCYTCTBHM CBEJCHMI 00 00BEKTE B peecTpe MyHHUIIMIIAIBHOTO UMYIIECTBA U IiepeiaeT
yKa3aHHbIE JIOKYyMEHTBI OTBETCTBEHHOMY 32 HCIIOJHEHNE a[IMUHUCTPATUBHON MIPOIIETyPHI.

OTBeTCTBEHHBIN 3a HCIOJHEHUE aJMUHUCTPATUBHOM NpOLEAYphl PETUCTPUPYET BBINHUCKY U3
peecTpa MyHUIIMIIAIILHOTO UMYIllecTBAa 00 00bEKTax ydera JuOO yBeJOMIIEHHE 00 OTCYTCTBUM CBEICHUM
00 o0beKTe B peecTpe MYyHHLMIAIBHOIO UMYIIECTBA B COOTBETCTBUU C TPEOOBAHUSAMHU HOPMATHBHBIX
MPaBOBBIX AaKTOB, TMpaBUJ JEJONPOU3BOJICTBA, YCTAHOBJICHHBIX B OpraHe, IPea0CTaBIISIIOIIEM
MYHULUTAIBHYIO YCIYTY.

3.3.4. Cpox uCTIOTHEHUS aIMUHUCTPATUBHOW MPOIIeTyphI COCTABISIET He Ooee 4 pabounx THEH ¢
MOMEHTA MMOCTYIJICHHUs TOKYMEHTOB OTBETCTBEHHOMY 3a HCIIOJHEHUE aIMUHUCTPATUBHON MPOLIETYPHI.

3.3.5. PesympraToM = aIMHHHUCTPAaTHBHOMW  TPOLEAYpbl  SBJISICTCS  TOANMCAHHASs |
3apeTUCTPUPOBAHHAsL BBINHCKA U3 PEECTpa MYHUIUNAIBHOIO HMYyIIECTBA 00 OOBEKTax ydera WU
yYBEJIOMJICHHE 00 OTCYTCTBUH CBEJICHHI 00 00BEKTE B peecTpe MyHHIIUTIATHFHOTO HMYIIIECTBA.
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HcnpasiieHne 10NYHIEHHBIX 0M1€YaTOK U OIINOO0K B BBIIAHHBIX
B pe3yJbTaTe NpeJ0CTaBJIeHHS roCy1apCTBEeHHOMN yCJIyru

3.7.1. B cyuae oOHapy>KeHUSI TEXHUYECKOW OMIMOKU B TOKYMEHTE, SBISIOMIEMCS PE3yJIbTaTOM
MYHULUNAIBHON YCIIyTH, 3asBUTENb HAlpaBisgeT B YTOJIHOMOYEHHBIN OpraH:

3agBliCHHE 00 WCIPABICHUN TEXHUYECKOW OMIMOKU; TOKYMEHT, BBIAAHHBIA 3asBUTEIIO KakK
pe3yJabTaT MyHULUIIATIBHON YCIyTH, B KOTOPOM COAEPIKUTCS TEXHUUYECKast OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CUIY, CBHICTEIbCTBYIOUIME O HAIWYHH TEXHUYECKOM
OIINOKHU;

3asBneHne 00 MCIPaBICHUH TEXHUYECKOH OMIMOKM B CBENCHMAX, YKA3aHHBIX B JIOKYMEHTE,
ABJISIIOIIEMCS.  Pe3yJbTaTOM MYHMLMIIAIBHOM yCIIyrH, HoJaercs 3asBuUTesNeM (YINOJHOMOUYEHHBIM
MIPEJICTaBUTENIEM ) TOYTOBBIM OTIIPABICHHEM (B TOM YHCIIE C UCTIOIH30BAHNEM JIEKTPOHHOM TOYTHI), THOO
yepe3 Enunbiii nopran wim MOILI.

3.7.2. JIOJOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TpUeM JOKYMEHTOB, OCYIIECTBIIET MPHEM
3asBJICHUs 00 UCIPABIEHUHN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBJICHUE C HPUIIOKEHHBIMU
JTOKYMEHTaMH | MepeaaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

[Tponietypsl, ycTaHaBIMBaeMble HACTOSAIIMM ITYHKTOM, BBIIOJIHSAIOTCS B TEYEHHE OJJTHOIO pabovero
THSI C 1aThl PETUCTPAIINU 3asBJICHUSI.

PesynbraTamMy  BBINOJIHEHUS  aJIMUHMCTPATUBHBIX  MPOLEAYp  SIBISAIOTCSA: IPUHATOE U
3apETUCTPUPOBAHHOE 3asBJICHUE, HAINpaBICHHOE Ha paccMoTpeHue TOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

4. ®opMbI KOHTPOJIS 32 HCIIOJTHEHNEM AJIMHUHUCTPATUBHOIO perjiaMeHTa

4.1. TlopsmoK OCYHIECTBICHHS TEKYIIEr0o KOHTPOJISA 3a COONIOJCHHEM U HCIOJHECHHEM
OTBC€TCTBCHHBIMU MOOJIZKHOCTHBIMH JIMIIaMHU MTOJI0KEHUH AI[MI/IHI/ICTpaTI/IBHOFO perilaMCHTa M HHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAaHUS K NPEOCTABICHUIO YCIYTH, a TaKXkKe
MIPUHATUEM UMH PELICHUN

4.1.1. Tekymuii KOHTPOJIb 32 COOJIOZACHUEM U HCIIOJIHEHUEM HACTOSIIEro AJMUHUCTPATHBHOTO
periiaMeHTa, MHbBIX HOPMATHUBHBLIX IMPABOBBIX AKTOB, YCTaHABJIWBAIOIINX Tp€6OBaHI/I$[ K IMpEAOCTaBJIICHUIO
VYcnyru, ocylecTBisieTcs Ha MOCTOSIHHOM OCHOBE JOJKHOCTHBIMH JIMLIAMH Y TIOJIHOMOYEHHOTO OpraHa,
YIIOJIHOMOYEHHBIMH Ha OCYIIECTBIICHNE KOHTPOJIS 32 MPEIOCTaBICHUEM Y CITyTH.

JUis TeKylero KOHTPOJSI MCIHOJB3YIOTCS CBEICHMS CIyXKeOHOW KOPPECIOHAEHIMH, YCTHas U
IIMCBbMCHHAas I/IH(bOpMaIH/ISI CIICNUAJINCTOB U JOJIDKHOCTHBIX JIMI] YIoTHOMOYEHHOT O opraHa.

4.1. 2. Texyuuii KOHTPOJIb OCYLIECTBISIETCS ITyTEM MPOBEICHUS IPOBEPOK:

- peleHui o MmpenocTaBieHuu (00 OTKa3e B PEIOCTaBIECHNUN) Y CITyTH;

- BBISIBJICHUS U YCTPAHEHUs HapyIIEHUH MpaB 3asiBUTENCH;

- PacCMOTpEHHUsI, TPHUHATUS PEIICHU MW TOATOTOBKM OTBETOB Ha OOpallleHUs 3asBUTENEH,
cojieprKaliye kKajnoObl Ha peleHus, AelcTBus (0e3aelcTBIE) JOIKHOCTHBIX JIMIL, CIIELUAINCTOB.

4.2. OTBEeTCTBEHHOCTHh JO0JIKHOCTHBIX JIMI OPraHa, NMPeIOoCTABJAIONIEr0 MYHUIHNAIbHYIO
9

yCJIyry, 3a pemieHusi u aeiicrpus (0e3geiicTBue), NpUHUMAaeMble (OCylLeCTBJIsieMble) MMH B Xo/€

NPeA0CTABJICHUS MYHUIUIIAJIBHOM YCJIYTH

KoHTponb 3a AeqTenbHOCTbIO YIIOJTHOMOUYEHHOTO OpraHa B 4acTh COOMIOJIeHHs] TpeOOoBaHMHA K
IIOJIHOTE M KadeCTBY MCIOJHEHHS HACTOSIIEro AJMHHHCTPATHBHOTO PETJAMEHTa OCYIIECTBIISETCS
3aMECTUTENIEM TJIaBbl MyHULMIIAIBHOTO paliloHa «AXTBIHCKUI paliOH», KypUPYIOLIUM COOTBETCTBYIOLIEE
HaIlpaBJICHUE JESATEIbHOCTH.

ITopsimoKk ¥ MEPUOAUYHOCTH OCYIIECTBJICHMS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK ITOJHOTHI U
KayecTBa MPeJoCTaBIeHUs Y CIIyTH, B TOM YHCIIE MOPSJIOK U (POPMBI KOHTPOJIS 3@ MOJHOTON U Ka4yeCTBOM
IIPEAOCTABIICHUS Y CIIyTH

KoHTpoib 3a IOJHOTOM M Ka4eCTBOM IIPENOCTABIICHUS YCIYT'HM OCYIIECTBISIETCA ITyTEM
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IIPOBEJCHUS IIPOBEPOK, YCTPAHEHHs BBIABICHHBIX HApyLICHWM, a TAaKKE PacCMOTPEHMS, IPHUHATHA
pelIeHU U TOATOTOBKM OTBETOB Ha OOpAICHHUS 3asBUTENCH, colepiKalue kajoObl Ha pelIeHus U
nevictBus (0e31eHCTBUS) JOHKHOCTHBIX JIUL] Y IOJJTHOMOUYEHHOT'O OpraHa.

KoHTponp 3a MOTHOTOW M KAayecTBOM TNPEAOCTABICHHS YCIYT'H OCYILIECTBISeTCS B (opme
IUTAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

[InanoBBIE TPOBEPKU MPOBOMATCS B COOTBETCTBUU C TpapUKOM IPOBEPOK, YTBEPKIAEMBIM
IIOCTAaHOBJICHUEM aIMUHHUCTPALMU MYHHUIMIIAJBHOTO paliOHa « AXTBIHCKUI paiioH», HE PEKe OAHOIO pasa
B /IBa ro/1a.

IIpoBepka TPOBOAMTCA KOMHUCCHEM, COCTaB KOTOPOM  YTBEP)KIACTCS IOCTAHOBICHUEM
aJIMMHUCTpAallMM MyHUIUIIAIILHOTO palioHa « AXTBIHCKUIN palioH».

[Ipy mnpoBepke MOryT paccMaTpUBATBCA HECKOJIBKO AaCIEKTOB IIPEJOCTaBICHUS Y CIIyTH
(KoMILIEKCHasl IPOBEPKA) WM OTIENbHBIE BOIIPOCHI IPEAOCTaBICHUS Y CIYTrH (TeMaTHYeCcKast IPOBEPKA).

ITpu naHOBOM NPOBEPKE MOTHOTHI U KAYECTBA NPEAOCTABICHHS Y CIIyTH KOHTPOJIIO ITOJIEHKAT:

COOJIIOJIEHHE CPOKOB IIPEIOCTABICHUS Y CIYTH;

COOJIIO/IEHHE MOJIOKEHUH HACTOSIEr0 A JMUHUCTPATUBHOI'O PErJIaMEHTa;

IPABUJIBHOCTh U 0OOCHOBAHHOCTH IMPUHATOTO pelieHus 00 0TKa3e B IPEJ0CTABICHUH Y CIIYTH.

OcHoBaHMEM I TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SABIISIOTCS:

MOJIyYeHHE OT TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHUS MHPOPMALUU O
IIPEIIOJIaracMblX MJIM BBISIBJICHHBIX HApyLICHMSX HOPMAaTUBHBIX IIPAaBOBBIX akKTOB Poccuiickoi
®denepanivi, HOPMaTUBHBIX IPABOBBIX AKTOB;

oOpalleHus TpakJIaH U IOPUAMYECKUX JIMI HAa HApPYLICHUs 3aKOHOAATENbCTBA, B TOM YHUCIIE HA
KAauyecTBO MPEIOCTABICHUS Y CITyTH.

OTBETCTBEHHOCTh OJDKHOCTHBIX JIML OpraHa, npefocTaBisonero Y ciyry, YIOJIHOMOYEHHOTO
opraHa 3a peueHuss U jaeictBus (Oe3nelicTBUE), NMPUHUMAaeMble (OCYILIECTBIIEMbIE) UMH B XOJ€
IIPEIOCTABIICHUS Y CIIyTH

HapymmBiie tpeboBaHus HacTosilero AJAMHHUCTPAaTHUBHOIO perjiaMeHTa JOJKHOCTHBIE JIHIa
HECYT OTBETCTBEHHOCTb B COOTBETCTBHMH € 3aKOHOJATENbCTBOM Poccuiickon Penepanuu.

[lepcoHanibHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JiMll OpraHa, NpeaoCTaBISIOMIEro YcCyry,
YIIOJIHOMOYEHHOTO OpraHa 3aKperIsieTcss B MX JOJDKHOCTHBIX pPErJIaMEHTaxX B COOTBETCTBHM C
TpeOoBaHUsAMU 3aKoHOaTenbcTBa Poccuiickoit deneparuu.

[Tonoxenus, xapakTepusyomye TpeOoBaHus K MOPSAKY U pOpMaM KOHTPOJIS 3a IPEJOCTaBICHUEM
VYcinyru, B TOM YUCIIE€ CO CTOPOHBI TpaX/1aH, MX 0ObEAMHEHUN U OpraHU3alui

Kontpons 3a npenocraBieHrueM YCIyrd, B TOM YUCIIE CO CTOPOHBI IPaXJiaH, UX 00beTUHEHUN U
OpraHu3alyii, OCYIIECTBISAETCA IOCPEICTBOM IIOJYYEHMS MMM IIOJHOW aKTyaJbHOHM M JOCTOBEPHOMN
uHbOpMallUM O TOPSJIKE MPEJOCTaBIeHUs] YCIYrH M BO3MOXKHOCTH JOCYJEOHOTO0 paccMOTpPEHUs
oOpareHuit (3kano0) B mporiecce MmoayueHus Y CIyTH.

JInna, KOTOpBIE OCYIIECTBIAIOT KOHTPOJIb 3a IPENOCTABICHNUEM Y CITYTH, TOJIKHBI IPUHUMATh MEPBI
0 NMPEeAOTBPAILEHUI0 KOH(DINKTAa HHTEPECOB MIPU NMPEAOCTABICHUN Y CITYTH.

5.locyneOHblii (BHeCyaeOHbI) MOPSIA0OK 00KAT0BAHUA pellleHnid U aeiicTBUi (0e31elicTBHA)
OpraHa, nNpeaocTaBIAfgILIero Y ciayry, MHOro(pyHKIHOHAJIBHOI0 LEHTPAa, OPraHu3alui, YKa3aHHbIX
Buyactu 1.1 cratbu 16 @enepanbHOro 3akoHa «O0 opraHu3anuyu NpeA0CTaABJICHUS FOCYAaPCTBEHHBIX
U MYHHUUMIAJBHBIX YCJIYI», a TaKKe HX JAOJHKHOCTHBIX JIML, MYHMUMIAJAbHBIX CJIYKALIUX,
pPadoOTHUKOB

5.1. MudopmupoBaHue 3agBUTENEH O MOPSJIKE MOAAUYN U PACCMOTPEHHUS KaN0Obl OCYIIECTBIISAETCS
MOCPEJICTBOM pa3MelnieHust napopmaiu Ha EnnHoM noprane, Ha opuIMaIbHOM caiiTe OpraHOB MECTHOTO
camMoynpaBiieHUs! B HH()OPMaLMOHHO-TEJIEKOMMYHUKAaMOHHON ceTu «HTepHeT», Ha MH(OPMAaLMOHHBIX
CTEHJIaX B MECTax MPEAOCTaBICHUS Y CIyTH.

5.2. XKanoOs1 B popmMe IEKTPOHHBIX JIOKYMEHTOB HAIPaBJISIFOTCS rmocpeacTBoM ExamHoro moprana
WM 0PULIMAIBHOTO caiiTa YIIOJIHOMOYEHHOTo opraHa B ceTd « M HTepHeT.

Kamobsr B popMe TOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE TEPENar0TCs HEMOCPEICTBEHHO WIIH
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MMOYTOBBIM OTIPABJICHHEM B Y IOJJHOMOYEHHBbINH oprad win B M®II.
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[Tpunoxxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEAOCTaBICHUS
MYHUIUTIATBHOH yeiyru «[IpemocraBienne
nHpopmanuu 06 00BEKTaxX ydera, CoJaepIKaIIecs B
peecTpe MyHUIIUTIAIEHOTO UMYIIIECTBAY

OOPMA

(cBenmeHus o 3asBuTENC*)

(ampec ais CBSI3M, KOHTAKTHBIN TeIe(OH)

3ASBJIEHUE

[Tpomry mpenocTaBuTh HHGOpPMAILKIO 00 00BEKTaX ydeTa U3 peecTpa MyHUITUIAIBHOTO HMYIIECTBA
MyHHUIMTIaTBHOTO pailoHa « AXTBIHCKHM pailon» Ha 00BEKT

pacIoOI0KEHHBIN 10 aJpecy:

JononuurenbHble cBeleHUs (MO JKETaHUIO IMOIydareiass MyHULIUNAIbHON YCIYI'M YKa3bIBAaeTCs
uMeroIasics y Hero uHpopmanus o6 00beKTe, M03BOJIAIOLIAasi KOHKPETU3UPOBATh 3a1poc):

Hudopmaniusa HeoOxoauma Jj1si MpeAOCTaBICHUS B

KonmdecTBo HEOOXOAMMBIX 3K3EMILISPOB:
Crioco6 nmonyuyeHust ”HOpMaLUu:

« » T.

(naTa) (momHCE)

* CBeicHHS O 3asIBUTEIIE.

Jist MHAMBHIyalTbHBIX TpenNnprHUMAaTeNnel ((QU3MUecKuX JIWI) YKa3bIBalOTCS: (haMWIHs, MM, OTYECTBO,
PEKBUBHUTHI JTIOKYMEHTA, YAOCTOBEPSIONIETO JTUIHOCTh (Cepwsi, HOMEpP, KeM W KOTZla BBIJaH), MECTO >KUTEILCTBA,
HoMmep TenedoHa, IS MPEACTABUTEIS YKa3bIBalOTCSA: (DaMUiIMsi, MM, OTYECTBO MNPEACTABUTEINS, PEKBU3UTHI
JIOBEPEHHOCTH, KOTOpAas MPUJIaracTcs K 3asBJICHUIO.

JIist FopuAMYECKUX JIUI] YKA3bIBAIOTCS: MOJIHOE HAWUMEHOBAaHWE, OpPTraHW3allMOHHO-TIpaBoBast (popma, aapec
MeCTa HaxOoXJeHus, Homep TenedoHa, Gpamuius, uMs, ordectBo aupekropa, MHH, OI'PH, nns npeacraButens

YKa3bIBArOTCA: (l)aMI/IJ'II/ISI, UM, OTUHCCTBO MPEACTABUTCIIA, PCKBU3UTBHI AOBCPCHHOCTHU, KOTOpasA HNPHUIIAracTCd K
3asBJICHUIO.



BBINIUCKA U3 PEECTPA MYHULIUIAJIBHOM COBCTBEHHOCTMU MP «AXThIHCKHii paiion»

[Tpunoxxenue Ne 2
K AZIMUHHUCTPATUBHOMY PETrJIaMEHTY MPEI0CTaBICHHUS

MyHUIMnansHo# ycnyru «IIpenocraBienne nHbopmauu

00 00beKTax yueTa, CoJepKalleiics B peecTpe MyHUIUIIAILHOTO

HUMYILECTBa

AJIMUHUCTPALISI MYHUIIMITAJIBHOI'O PAMOHA «AXThIHCKHU OBCKHUH PAMOH»

Ne | HammeHoBaHUE azapec KaJIaCTPOBBIN |  TUIOIIA/b, CBEJCHHUA O | CBEICHUS O JIaThI PEKBH3UTHI CBEJICHUS O cBeJIeHUS 00
0/ | HEeABWXHUMOTO | (MeCTOIoIoXKe- HOMED MPOTSHKEH- 0anmaHcoOBOM | KaJacTpOBOWM | BO3HHMKHO | JOKYMEHTOB | mMpaBooOiajarene | YCTAHOBJICHHBIX B
UMYIIECTBA HUE) MYHHIIUTIATb- HOCTb U CTOMMOCTH | CTOMMOCTH BEHUSA M | - OCHOBaHHMU | MYHHIIMIIAIHHOTO OTHOIIICHUU
HEJBH)XAMOTO HOTO (Win) UHBIC | HEJIBW)KMMOTO| HEIBMXXHMOT | TpEKpalle | BO3HHUKHOBE HEBM)KAMOTO MYHHIIATATBHOTO
UMyIIecTBa HEJBHXXMMOTO| TMapaMeTphl, | WMYIIECTBA M| O UMYIIECTBA | HUS MpaBa HUS UMyIIecTBa HEJIBHKHMOTO
HUMYIIECTBA | XapaKTepu3y | HAYUCICHHOM MyHHUIHna | (mpekpamnieH UMyIIecTBa
2001140 aMOPTHU3aIUH JILHOM usl) paBa OTpaHHYCHUSIX
¢duznyeckue (n3HOCE) coOCTBEH | MyHHUITUTAIb (o6pemeneHusIX)
CBOWCTBA HOCTH Ha HOW C yKa3aHueM
HEJBHKUMOT HEJIBYKHA | COOCTBEHHOC OCHOBaHUS U
0 MO€ TH Ha JaThl UX
HMYIIECTBA,; UMYIIECTB | HEJBUKHAMO BO3HHKHOBCHUS U
0 e MpeKpaIeHHS.
HMMYIIECTBO
1 2 3 4 5 6 7 8 9 10 11
PykoBoguTens oprana,
®amunus 1.0.

MpEaAOCTaBIAOIICTO MYHHUIIUIIAJIBHYIO YCIIYTY




[Tpunoxxenue Ne 3
K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY MPEIOCTaBICHUS
MYHHUIUOAIBHOHN yCIyTH
«IIpenocraBienne nHPoOpMauu 006 0OBEKTaX yUera,
cofieprKalleiics B peecTpe MyHHIUIIAILHOTO UMYIIIECTBa»

OOPMA

YBEJOMJIEHUE
00 oTcyTcTBUM cBeeHMI 00 00beKTe B peecTpe MYHHIMIIATbHOI0 HMYLIECTBA

AIMUHUCTPALINSI MYHHUIIUITAJIBHOI'O PAMMOHA
«AXTBIHCKHU PAUOH»

Ne « » 2024r.

OOBeKT,

(HamMeHOBaHUE OOBEKTA)

paCHOHO)KeHHBIﬁ 110 afApecy:

B peecTpe MyHUIIUIIAIBHOIO UMYyIleCTBAa MyHUIIMNIAIIBHOTO paiioHa « AXTBIHCKUN paiioH» HE YHUCIUTCS.

PykoBoaurens oprana,
IIPEAOCTABIIAIOIIET0 MyHUIUNIAIBHYIO YCIYTY ®amunus 1.0.



